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THE IMPORTANCE OF A YEAR-END REVIEW
According to MPI Policy Manual, Article IV, Section 1.5:

Each MPI Chapter/Club shall file a copy of its financial report, as well as a copy of any mandatory governmental filings/returns with the MPI office within ninety (90) days following the close of MPI’s fiscal year (July 1 – June 30). 

Although regular statements of financial status of a chapter usually do not cause much excitement, they are important management tools.  They summarize and indicate financial trends.  Also, the organized, consistent and timely issuance of these statements provides an indication of the orderliness of the operation.  Accuracy and reliability of the financial reports give an indication of the effective management of the chapter.

The financial statements that a chapter is responsible for preparing and sending to MPI are:  (Sample report following.)

SYMBOL 183 \f "Symbol" \s 10 \h
Balance Sheet

SYMBOL 183 \f "Symbol" \s 10 \h
Statement of Income and Expense

SYMBOL 183 \f "Symbol" \s 10 \h
Audit (Review) of Chapter Finances and Audit Statement

The Balance Sheet shows a continuing record of the chapter's net worth.

The Income and Expense Statement covers a one year period, showing the income and expense accounts of the chapter.

The Audit (Review) of Chapter Finances and Audit Statement is used as a guide in preparing the audit report to be presented to the chapter Executive Committee.

All three reports are due to MPI on or before the first working day in October.  It is now time to appoint an audit committee and to make sure your books are up-to-date.

MEETING PROFESSIONALS INTERNATIONAL

Balance Sheet

CHAPTER NAME:                                                                                             


As of June 30, 20

ASSETS:

Savings Account
€

Checking Account
  

Fixed Assets (if any)
  

TOTAL ASSETS
€
 (A)

LIABILITIES AND FUND BALANCE:

Outstanding Debt
€

Other Liabilities
  

TOTAL LIABILITIES:
 ___________ 

FUND BALANCE:
_____________

TOTAL LIABILITIES AND FUND BALANCE:
€
(B)

NOTE:
(A) must equal (B)

MEETING PROFESSIONALS INTERNATIONAL

Statement of Revenues & Expenses

CHAPTER NAME:  ____________________________________________


For the Period Ending June 30, 20

REVENUES (Receipts)

Member dues & fees
€

Interest
  

Monthly Meetings
  

Seminars/Conferences
  

TOTAL REVENUES
€

EXPENSES (Disbursements)

Monthly Meetings
€

Postage
  

Stationery
  

Miscellaneous supplies
  

Other Expenses (list)
  

TOTAL EXPENSES
€

NET INCOME
€

MEETING PROFESSIONALS INTERNATIONAL

Audit of Chapter Finances

CHAPTER NAME:  ____________________________________


For the Period Ending June 30, 20

(1)
Funds as of July 1, 20_


Savings
€


Checking
  

Other
  

TOTAL
€


(2)
Total Revenues
€


(3)
Total Expenses
€


(4)
Total Funds as of June 30, 20


Savings
€

Checking
  

Other
  

TOTAL
€


(5)
Net Gain (Loss) for the Year
(4) - (1) = (5)
€

AUDIT STATEMENT

The figures on the attached Balance Sheet and Statement of Revenues and Expenses as of June 30, 20
 have been reviewed and verified, and to the best of our knowledge and belief are true and accurate.

Signature of Chapter Treasurer

Date

Signature of Audit Committee or

Date

Certified/Chartered Public Accountant
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